
       
 

JA Our City  
Most schools are peanut and nut free, therefore we ask you to review our safe candies list before bringing in food/candy 
for the children.  Some safe candies are Skittles, Starburst fruit chews, Twizzlers, Smarties, Tootsie Rolls, Dum Dum 
Lollipops, and Rolos.  If in doubt, please check with the teacher. 

 
All Grades: 

 It is REQUIRED that all school volunteers sign in at their school’s office.  Please note that some 
schools have buzzers at the entrance for additional security.  Please just state that you are present to 
volunteer for Junior Achievement.   

 It is a good idea to visit your school’s website to become familiar with the building, teachers, and/or 
activities before your first visit. 

 Make sure you know how to pronounce your teacher’s name! 

 If you wear a nametag at your place of business, it is a good idea to wear it to the school. 

 There are different learning abilities between students.  Discuss with your teacher how to adapt lessons 
to meet learning needs.  Write any words the students may not understand on the board for them to 
see.   

 Secure student roster from the teacher BEFORE your first visit.  Use it to make table tents (for first visit) 
and certificates (for last visit).  Ask the teacher to note any students that are addressed by a nickname. 

 ALWAYS ASK the teacher to divide the class into groups for the activities.  Teachers know which 
students work well together. Noting the “need to group students” prior to the beginning of the lesson is 
helpful to the teacher. 

 Ask the teacher for a copy of the seating chart. 

 Plan a graduation party at the last session.  While gifts are optional, students appreciate food treats, 
pencils, or anything you bring.  Be sure to bring the same treat for every student; choices become a 
headache.  Ask the teacher if there are special circumstances (allergies, diabetic, etc.) 

 Emphasize at each visit how you use math, spelling, reading, and language arts at work everyday. 

 Ask your teacher if they feel it is a good idea to schedule your visits after recess or a break.  This would 
give you a chance to hang the banner and posters while the students are out of the room. 

 Encourage all students to give answers loudly and clearly enough for everyone to hear. Rephrasing 
their answers, not repeating them, is helpful. Thus, the student “owns” his/her answer. 

 Encourage everyone to participate.  Use phrases such as “Now we are going to…” rather than “Would 
everyone like to…” as you begin new activities. 

 During your time in the classroom, please take the opportunity to demonstrate the basics of business 
etiquette.  (Some examples include introducing others, making eye-contact, respectfully addressing 
others, punctuality, presentation skills, the importance of volunteering, etc.) 

 
Activity 1: 

 Provide an example of a floor plan filled in of their classroom, so they better understand what they need 
to do. 

 Depending on the class, you may want to make extra copies of the “Zones Worksheet” so they can 
work individually instead of in a group. 

 Start a discussion about whether the students would want a restaurant right next to their home; discuss 
what would be the advantages and disadvantages. 

 Leave the buildings with the teacher, so students can color them before your next visit. 
 
 
 
 
 
 

Helpful Hints 



Activity 2: 

 This session can be very full—watch the time. 

 To save on time, you could give the teacher the buildings ahead of time (after first lesson) so the 
students can color their buildings before class. 

 Blueprints may be a little dry for 3rd graders, but they have responded to real blueprints with pictures of 
the finished project. 

 It is suggested to do Option A otherwise the buildings will become a distraction during the blueprint 
activity. 

 You may want to actually mark the ruler and blueprint with a marker to indicate to the students what 
side to use. 

 The multiplication for this lesson is difficult for some students, so please be of assistance and request 
for the teacher to help as well. 

 
Activity 3: 

 It may be helpful to pre-print the vocabulary words and definitions on paper to hang on the board. 

 Write an ad and read it to the students as an example before they begin their own. 

 Bring in restaurant ads that the students can relate too. 

 You may need to take the students step by step through the worksheet. 

 Depending on the group, have the students pick a spokesperson to share their decisions from the Reci-
Ps for Success worksheet or have each child answer a group question to get more students involved. 

 
Activity 4: 

 It can be challenging to get enough time for the students to come up with an idea and write a story 
about it.  Consultants may want to assign topics to the students so they have enough time to write the 
story.  Choose topics from what the students have been studying about in previous activities. 

 You may want to find and cut out short newspaper articles, and give one to each group of students, 
having them find the answers to the “5 Ws” in their article.  One person from each group can read aloud 
the article and then share the “5 Ws” answers.  Place the article and their 4X6 article form on the 
assigned section of the newspaper layout. 

 You may want to call the local paper ahead of time to see if they would be willing to deliver copies of 
the newspapers to your class so the students can use them as a reference, or bring some extras from 
home. 

 Give the students examples of how you write a story for a newspaper (example: facts at the top). 

 Show a variety of different types of newspapers (including the Weekly Reader as students are usually 
familiar with this newspaper). 

 Depending on the class, this may be an activity that works better if the students are in groups.  Consult 
the teacher in regard to what would be most effective. 

 
Activity 5: 

 During this activity, you may be crunched for time.  If possible, you may want to schedule extra time 
with the teacher for this lesson. 

 This activity requires you to provide six signs to put on the students' desks - BANK, RESTAURANT, 
NEWSPAPER (2 each).  Please note these are not provided in the kit. 

 You may want to make a sign for each station as a visual for the students. 

 To avoid mass confusion, you may want to assign each student to a particular role and not have him or 
her switch roles.  It was also suggested that the groups would not go at the same time, but while one 
group is going through the motions, have the other one fill out the check registry together. 

 Have an example of a check registry filled out on the board or overhead, as a guide for the students. 

 Balancing the checkbook is sometimes difficult. Make sure you allow enough time for the math, and 
prepare the teacher for the activity so they may offer assistance. 

 Talk about what happens when you deposit money into the bank (example: What does the bank do with 
it?  How does the bank lend money?).  Introduce the subject of interest rates. 

 
 


